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ANNEX 20
PROTOCOL FOR APPOINTMENTS AND OTHER PROCEDURAL MATTERS

1. APPOINTMENTS

1.1 Places on all Committees are allocated between the Groups in accordance with the
proportionality rules set out in the Local Government and Housing Act 1989.

1.2 When appointing members to Panels, Topic Groups and Best Value Review Groups, the
County Secretary will apply these proportionality rules to each body to determine the split of
places between the majority group and the other groups.  The allocation of places between
those other groups shall be for the relevant group leaders to determine; in the event of
inability to agree the Leader of the Opposition’s decision shall be final.

1.3 The County Secretary will appoint members to outside bodies in consultation with the Leader
of the Council or with the relevant Executive Member.  Where only two members are to be
appointed to two places on an outside body then the majority group is entitled to take both
places if it so wishes.  Where three or more members are to be appointed to one body, the
allocation between groups will be determined under the principles in 2. above.

1.4 The principles in 1.2 and 1.3 above shall not apply to any particular case where the Leader of
the Council and Leader of the Opposition agree an alternative method of allocation.

2. OFFICIAL EVENTS

2.1 The Leader of the Council leads for the Council at official events which have significant
implications for the Council or the County; the Leader may allocate responsibility to another
member.

2.2 The Chairman of the County Council will be appropriate to lead County Council ceremonial
events which are not specifically associated with a particular service, and to represent the
County Council by invitation at ceremonial events of other organisations which are not
specifically associated with a particular service.  If the Chairman of the County Council is not
available, the Vice-Chairman of the Council will then be appropriate.

2.3 Executive Members are the appropriate candidates for ceremonial and official events solely
within the scope of their area of responsibility.  If it is a County Council event, the Chairman
and Vice-Chairman must also be invited.

2.4 When the Executive Member is unavailable they may nominate another member.

2.5 In the case of a small and local event, the local member can be invited to represent the
Council, provided the relevant Executive Member agrees.

2.6 Local members should always be informed of and where possible, invited to ceremonial
events taking place within their own divisions.
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2.7 Members taking part in ceremonial events must not seek disproportionate personal publicity
or use the occasions for party political advantage.

2.8 There may be events when celebrities are invited to draw press and public attention.
Appropriate elected members, however, must also be invited.

2.9 Chief or senior officers may lead events if no relevant member is available.

3. NEWS RELEASES

3.1 The purpose of County Council communications is to increase public awareness of the
Council’s services and functions, to explain to the public and stakeholders reasons for
policies and priorities, to improve local accountability and to gather public views on services,
policies and priorities.

3.2 County Council news releases must not be designed to affect support for a political party.

3.3 Subject to this, news releases which relate to Cabinet or Executive decision-making may
contain quotes from the Leader of the Council or an Executive Member.

3.4 The Chairman of the County Council may be quoted in releases relating to ceremonial events
which they are leading.

3.5 A Scrutiny Committee may approve the issue of a news release relating to an item of its
business; the Chairman of the Committee may be quoted in such a release.

3.6 Officers of the Council, stakeholder organisations and service users may also be quoted in
County Council press releases where their contributions add to the relevance and interest of
the story.

3.7 In any news release where a member is quoted, a footnote will give a contact name and
telephone number for a member of each political group.


