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ANNEX 11 – STANDING ORDERS FOR COMMITTEES

INTRODUCTION

In these Standing Orders:-

"Committee" means the Development Control Committee, Casework Appointments
and Appeals and any other Committee established by the Council having
responsibility for taking decisions on behalf of the Council.

"Member" means a member of the Committee

“Group Spokesman” means the Opposition Spokesman and Spokesman for
any Group represented on the Committee

"Chairman", except in Standing Orders C.2 and C.3, means the person presiding at
the meeting.

* = Those Standing Orders which are required or substantially required by law and
cannot be suspended or revoked.

STANDING ORDER C.1 - Constitution and Membership

(1) The composition and delegated powers of the Committees are as set out above.

(2) Appointments to Committees shall be made according to the rules of the Local
Government and Housing Act 1989 (which include proportionality) and subject to that:-

(a) The Council fills places on Committees (other than the Casework Appointments
and Appeals Committee) at its annual meeting every year (but in years not being
years of election committee members remain in office for the ensuing year unless
there is a resolution to the contrary).

(b) The County Secretary appoints members to the Casework Appointments and
Appeals Committee and fills casual vacancies on all Committees.

(3) Members of the Development Control Committee shall be trained in the Council’s Code
of  Planning Practice and other relevant policies procedures and rules.

(4) Members shall not sit on the Casework Appointments and Appeals Committee to deal
with appointment, discipline or grievance matters if they have not received relevant
training.
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STANDING ORDER C.2 - Chairman

(1) The Chairman and Vice-Chairman of each Committee (other than the Casework
Appointments and Appeals Committee) shall be elected by the Committee at their first
meeting after the Annual meeting of the Council each year.

Casual vacancies shall be filled by the Committee.

(2) The Casework Appointments and Appeals Committee shall appoint a Chairman each time
they meet. The Chairman if present shall preside.  If the Chairman is absent the Vice-
Chairman shall preside.  If the Chairman and Vice-Chairman are absent another member
chosen by the members present shall preside.

(3) The Chairman and Group Spokesmen may require a briefing by Officers on the business
of the meeting.

STANDING ORDER C.3 - Meetings

(1) The date, time and place of ordinary meetings shall be published in the County Diary.
[The County Council at each annual meeting takes note of the County Diary to September
in the following year.]

(2) The Chairman may, after consultation with the Group Spokesmen, cancel a meeting
because of lack of sufficient business.  The Chairman may (after consultation) rearrange
the time or date of a meeting if there is a genuinely pressing need.

(3) Meetings are all held at County Hall unless otherwise notified and the exact venue is
identified on the agenda.

(4) The Chairman of the Committee may summon a special meeting at any time.

(5) A special meeting shall be summoned if at least one quarter of County Council members
so require the County Secretary in writing.

(6) The summons for a special meeting shall state the business to be considered and no other
business shall be considered.

(7) All members of the Council may attend Committees of which they are not members (other
than the Casework Appointments and Appeals Committee)and may speak, subject to the
Chairman’s responsibility to control the business of the Committee.
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STANDING ORDER C.4 - Notice

*At least three clear days before a meeting:-

(a) notice shall be published at County Hall of the time, place and agenda

(b) a summons shall be sent to every member stating the time and place and business to
be transacted

(c) the minutes of the last meeting shall be sent to every member.

STANDING ORDER C.5 - Quorum

No business shall be transacted unless at least one quarter of the members, or three
members whichever is greater, are present in the meeting.

STANDING ORDER C.6 – Agendas

(1) Officers shall prepare reports on all items.  Reports to the Development Control Committee will
contain recommendations from officers.

(2) The County Secretary will, at least 10 days before the meeting
a) send an agenda with summary reports to all members of the Council (if possible by e.mail)
b) send an agenda with full reports to all members of the committee and any other members

who have requested them.

These documents will only be sent out less than 10 days in advance with the agreement of the Chief
Executive.

(3) Officers shall notify local members of agenda items particularly affecting their division.

STANDING ORDER C.7 - Voting

(1)* All questions shall be determined by a show of hands by a majority of members present
and voting but any member may require a recorded vote.

If the result of any vote is equal, the Chairman shall have a second (casting) vote.

(2) Where a Committee is required to make an appointment where more than one position is
to be filled, and there are more candidates than positions, voting shall be by written ballot.

Where three or more persons are nominated for one position to be filled and of the votes
cast there is not a majority in favour of one person, the name of the person having the least
number of votes shall be struck off the list and a fresh vote taken until a majority of votes
is cast in favour of one person.

(3) If any member dissents on a decision, they may request that their name be recorded in the
minutes.
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STANDING ORDER C.8 – Minutes

(1) Minutes of each meeting shall be sent to every member of the Council as soon as
possible after the meeting and in any event at least 3 clear days before the next
ordinary meeting.

(2) * Minutes of meetings shall be kept in a book which shall be signed at the next meeting by
the Chairman.  The book shall be open for inspection by any member of the Council.

(3) Minutes of the previous meeting shall be taken as read and no motion shall be put or
discussion take place except upon their accuracy.

STANDING ORDER C.9 - Procedure and Conduct

(1) The Order of Business shall be as indicated in the agenda or otherwise as the Chairman
shall prescribe.

(2) All motions require notice which shall be in writing and delivered to the office of the
County Secretary by 9 am on the day before the meeting, but the Chairman may in the
interests of convenience allow debate on a motion of which such notice has not been
given.

(3) Every motion must be relevant to some matter within the Committee’s terms of reference
and shall arise upon a matter contained within the agenda.  The Chairman may however at
discretion allow consideration of reports or motions which are within the Committee’s
terms of reference but not contained within the agenda, if by reason of special
circumstances which shall be specified in the minutes, the matter is urgent.

(4) Motions and amendments shall not be considered unless they are moved and seconded, but
a seconder is not required for motions by the Chairman.  The mover of a motion shall have
a right to reply immediately before the motion is put to the vote.

(5) The Chairman shall control the conduct of the meeting and the ruling of the Chairman on
any point of order shall be final and shall not be questioned during the meeting.

(6) All speeches shall be concise and relevant to the matter in hand.

(7) Questions relating to matters on the agenda shall be asked when that matter is discussed,
and may be addressed to the Chairman or to an officer, who may answer orally or may
undertake to provide a written reply within seven days.

(8) Chairmen and Group Spokesmen shall be entitled to a pre-Committee briefing by the
officers.  Members may choose to have these briefings separately or jointly.  The briefing
with the Chairman may include procedural issues.

(9) Group briefings will be confidential unless the members concerned indicate otherwise.
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STANDING ORDER C.10 - Meetings Open to the Public

 (1)* All meetings shall be open to the public except to the extent that they are excluded under
(3) below and of the safe capacity of the room where the meeting is being held.

(2) Those present may make a written record of the proceedings but no person (including
members) may undertake photography or any form of sound or vision recording without
the express consent of the Chairman.

(3) If the business to be transacted includes confidential or exempt information as defined in
Sections 100A(3) and 100 I respectively of the Local Government Act 1972, the Chairman
shall move a motion under Section 100A(2) or (4) of the Local Government Act 1972.

(4) Smoking is prohibited.

STANDING ORDER C.11 - Representations

(1) This Standing Order applies only to the Development Control Committee.

(2) Applicants, objectors and other interested parties will have the opportunity to address the
Committee in respect of any application before them.  Prospective speakers shall give 7
days notice that such a presentation is to be made and shall then submit a supporting paper
outlining the main points of the presentation at least 2 full working days prior to the
meeting, to enable the points they wish to raise to be fully considered.  Presentations will
be limited to 3 minutes each with a maximum of three presentations.  If more than three
interested parties wish to make presentations to the Committee, preference will be given to
the local parish council, (unless the parish council is making a presentation under the
provisions of paragraph (2) below) any local action group or residents association and the
developer.  There shall be at least one presentation supporting the application and one
presentation opposing the application, unless no such persons wish to attend.

(3) In addition to the above procedure, an authorised representative of a parish or town
council subscribing to a Parish Charter approved by the Council will be entitled to make a
presentation to the Committee in accordance with the prevailing terms of the Charter.

(4) There shall also be an opportunity for any member of the public being resident in or a
registered local government elector of Hertfordshire to present a petition relating to a
matter with which the Committee are concerned, containing 100 or more signatures of
residents or business ratepayers of Hertfordshire.  The person named in the notification
referred to in (2) below may then address the Committee for no more than three minutes
on the subject of the petition, but thereafter shall not have the right to speak further.  If the
subject matter of the petition is not the subject of a report on the agenda of the meeting
concerned, the petition will be referred to the next appropriate meeting, or to officers for
consideration and report to the local member and Group Spokesmen.

(5) Notification of intent to present a petition must be given in writing to the County Secretary
at least 14 clear days before the meeting where an item relating to the subject matter of the
petition does not appear on the agenda for the meeting and at least three clear days before
where the item is the subject of a report.

(6) Not more than two petitions shall be presented at any one meeting of the Committee
unless the Chairman so allows.
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STANDING ORDER C.12 - Disorder

(1) If a member persistently disregards the ruling of the Chairman, behaves in a disorderly
manner or wilfully obstructs the business of the meeting, the Chairman may require that
the member be silent or that the member leave the meeting.  If the member does not
comply or otherwise persists in misconduct, the Chairman may order that the member be
removed.

(2) If a member of the public interrupts the meeting or behaves in a disorderly manner the
Chairman shall give a warning.  If the warning is disregarded, the Chairman may order
that the member of the public be removed and may adjourn or suspend the meeting for so
long as seems fit.

(3) In the case of general disturbance by members of the public the Chairman may order that
all or part of the room be cleared and may order that members of the public be removed
from all or any part of the building where the meeting is being held.

STANDING ORDER C.13 - Members’ Interests

(1)* Any member who has any pecuniary interest, direct or indirect, within the meaning of
Section 94 of the Local Government Act 1972 in any matter (except a matter which is
before the Committee as part of a report of a Sub-Committee and not for debate) shall
forthwith disclose that interest and shall withdraw from the room, unless the disability has
been removed by the Secretary of State under Section 97 of that Act.

(2) Any member who has a personal interest defined by the National Code of Local
Government Conduct in any matter (except a matter which is before the Committee as part
of a report of a Sub-Committee and not for debate) shall forthwith disclose that interest
but may remain, speak and vote unless the interest is clear and substantial in which case
the member shall withdraw from the room (unless allowed to remain by the National
Code).

STANDING ORDER C.14 - Disclosure

A member shall not disclose to any person except a member of the Council any
Committee papers indicated to be confidential unless:-

(a) the Committee expressly consent;
(b) the Council has taken steps to make that business public; or
(c) the law requires.

STANDING ORDER C.15 - Variation and Suspension

These Standing Orders shall only be revoked or varied by the Council, and may not be
suspended by a Committee.


